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AACR2
corporate names, 160
implementation, 155-157
implications, 3
ISBD standards, 62
levels of description, 159, 160
major provisions, 158
mnemonic numbering, 160
Paris principles, 148, 154
personal names, 160
revision, 157
second edition, 155
structure, 158-159
uniform titles, 160
ABACUS, 67
Access points, choice of, 159
Acid paper, 213
Acquisitions
accounting functions, 102, 104
alternatives to ownership, 140
automation
impact, 3
interaction with, 141
basic operations, 102
and cataloging, 185
computer tapes, 138
cooperative, 85, 141
definition, 101
effect of automation, 88
facilitating process, 64
for-profit partners, 141
impact of automation, 87
in integrated system, 89
literature, 142
ondemand, 141
organization, 101
out-of-print materials, 138
proliferation of books and serials, 140
relationships with vendors, 105
scope, 102
selection of library materials, 102
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special material types, 102
trends, 139
Acquisitions records
in manual system, 112-113
Acquisitions staff
continuing education, 142
interaction with preservation, 104, 105
key relationships, 103
standards, awareness 141
Acquisitions system
files, 118
manual, 114
Activities, functional, definition, 16
Administration
automated services, 49
ADONIS, 86
AFR, see Automatic format recognition
ALA, see American Library Association
ALA Rules for Filing Catalog Cards, 51,
192
American Library Association
Machine-Readable Bibliographic
Information Committee, see MARBI
standards, 34
vendor performance evaluation, 110
American National Standards Institute,
see ANSI
AMIGOS, 77
Analysis of data, 35
Analytical data, 55
Analytics, 90
Anglo-American Cataloguing Rules,
Second Edition, see AACR2
ANS], 56-57, 65, 86
Approval plans
display space, 129
funding, 130
profiles, 129-130
review, 130
searching, 130
selecting and evaluating, 130
titles expected, 130
Article Delivery Online Network
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Information Service, see ADONIS
ARL, see Association of Research
Libraries
Association of Bibliographic Agencies of
Britain, Australia, Canada, and the
United States, see ABACUS
Association of Research Libraries
microform cataloging, 85
preservation studies, 256
standards, 34
Association of Specialized and
Cooperative Library Agencies, 28
Audiovisual materials, 136-137
Audit
performance, 15-16
values, 15
Author numbers, 173
Authorities format
MARC, 178,179
Authority control
authority file, 178
automated, 178
capabilities, 177
definition, 177
online systems, 177
Authority files, shared online, 75
Authority records, series, 85
Authority System, UTLAS CATSS, 75
Automated acquisitions systems, order
forms, 113
Automated catalog, 4, see also Online
catalog
Automated files
access, 117
serial check-in, 118
Automated services, management, 49
Automated systems, 28
benefits, 55, 86
cataloging, 46
circulation, 46
commercial, 48
documentation, 53
Florida Atlantic University, 80
human factors, 53
ideal, 48
implementation, 52-53
improvements in service, 92
in-house, 82
local solutions, 65
local use, 48
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locally developed, 80

online catalog, 46

planning, 52

standards, 64

trends and prospects, 95

unconnected, 82
Automated systems, sharing, 28
Automatic format recognition, 55
Automation

commercial services, 65

format, 151

literature, 97

role in staff relationships, 103

type of catalog, 149

B

Backup, 91-92
BALLOTS, 60, 71, 80
Bar code labels, 91
Bibliographic Automation of Large
Library Operations Using a Time-
Sharing System, see BALLOTS
Bibliographic
control
definition, 147
organization and management, 180
standards, 3
databases, access to online, 152
information
linking, 96
verification, 121
network, use, 45
records, national level, 61
standards, sharing, 28
utilities
brokering of services, 78
cooperation, 77
electronic interconnection, 84
evolution, 68
growth, 26
interconnection, 82
Online Computer Library Center, 26
Research Libraries Information
Network, 26
scope, 27
searching, 120
University of Toronto Library
Automated Systems, 26
use, 27
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utilization, 76
and verification process, 120

Washington Library Network 26

Bids, 111
Billing, 109
Binding
automated interface, 89
automated record systems, 79
information, 116
methods, 221,222
organization, 220
in preservation, 219
of serials, 221
standards, 221
BISAC, 56, 64, 141
Black box, 82
Blanket order, 131
Book
processing, 125
receiving, 124
Book allocation formulas, 20
Book dealer, 105
Book Industry Systems Advisory
Committee, see BISAC
Book number, definition, 173
Book repair, 222
and preservation, 219
Book theft
preventing, 237
types, 237
Book return systems, 234
Books in Print, 123
Books in Print Plus, 123
Boolean searching, 72, 93, 149
Brittle books, 212
cold storage, 219
mass deacidification, 215
microfilm reproduction, 214
optical disk reproduction, 215
paper strengthening, 218
photocopying, 2
problem, 213
replacement, 213,214
replication, 213

Budget
defense, 18
format, 19

line item, 19
lump sum, 19, 20
program, 20
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review, 18

serials allocation, 20-21

zero-based, 20
Budgeting

basic steps, 18

definition, 18

C

Card catalog, see also Automated catalog,
Online catalog
alternatives, 156
as backup, 91
predominant format, 150
CARL, 4,78
Carrollton Press, 59
Catalog, see also Automated catalog;
Online catalog
automation and format, 151
book, 150
classed, 148-149
closing, 156
and AACR2, 155
computer-output microform, 149, 150
dial-up access, 93
dictionary, 148
divided, 148
functions, 147-148
maintenance, 184
objectives, 148, 152
types, 148, 149
union, 149
Catalog cards, production, 59
Catalog department, interaction with
preservation, 225
Catalog formats, alternative, 149
Catalog maintenance
automated, 195
book, 196
card catalog, 196
computer-produced microform, 196
online, 195
organizational structure, 186
Catalogers, automation of work, 181
Cataloging
in automated environment, 181
components, 183
copy, 29, 184
descriptive cataloging, 183
environment, 180
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integrated format, 182
interactions with other departments,
185
machine readable, 181, 189
microform, 85
and online catalog, 90
original, 181
post-cataloging, 184
purpose of descriptive, 153
shared, 83
value, 67
subject, 184
Cataloging activities, organizational
patterns, 186
Cataloging In Publication
appearance, 58
pre-cataloging, 122
record, 189
Cataloging with Copy, 190
Catalogue Support System, see CATSS
CATSS, 75
CCLC, 78
CD-ROMs
availability, 137
bibliographic control, 7
CDMARC
names, 178
subjects, 179
Centralized database, flexi-
bility, 51
Change, implementation, 35
Check-in information, 116
CIP, see Cataloging In Publication
Circulation
and cataloging, 185
item identification, 91
minicomputer-based, 78
in technical services, 21, S0, 91
Circulation department, and preservation,
225
Claiming
automated, 88
information, 116
timing, 127-128
titles not received, 125
Classification
common characteristics, 167
Cutter Expansive, 168
Dewey Decimal, 166, 168
general guidelines, 167, 170
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Library of Congress
characteristics, 166
features, 168
history 168
schedules, 168

principles, 166

purpose, 166, 167

of serials, 176

reclassification, 173

Classification schedules

addition and revision, 169

cumulative editions, 169

notes, 169

revised editions, 170

tables, 169

Classification systems, common
characteristics, 166
Cleanliness, 233
CLSI, 79, 82
Collection development
interrelationships with
cataloging, 185
preservation, 224
move to technical services, 22
Colorado Alliance of Research Libraries,
see CARL
COM catalogs

arrangement, 149

backup, 92

card catalog closing, 156

joint catalogs, 75

NUC production, 67

production, 151

replacement by, 150

COMARC, see Cooperative MARC
Commercial binders, selection, 220, 221
Commercial processing, 25-26
Commercial services, goals and

accomplishments, 65
Communication

definition, 28

improved, 54

use in coordination, 28

Computer

essential element, 45

redundancy, 91

utilization, 46

Computer output microform catalogs, see
CoOM
Computerized Library Systems, Inc., see CLSI
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CONSER, see also Conversion of Serials
goals, 176
history, 83
interconnection, 84
Conservation, 220
Conservation center, regional, 255
Conservation laboratories
development, 223
responsibilities, 223
Conservator
and special collections, 226
training, 224
Continuing education, 32-33
Conversion
card catalog, 55
retrospective, 55, 196
Conversion of Serials 59, 83
Cooperation, automated-based, 83
Cooperative agreements
OCLC and UTLAS, 76
RLG and UTLAS, 76
Cooperative College Library Center, see
CCLC
Cooperative MARC, 58
Cooperative Online Serials Program, see
also CONSER; history, 176
Cooperative processing, 25-26
Coordination
interlibrary, 27
intralibrary, 27
Copy cataloging
availability of copy, 188, 190
definition, 188
integration into local catalog, 190
problems, 190
source of copy, 189
variations in rules, 191
workflow, 191, 192
Cost
accounting, 37
analysis, 37
information, absence, 52
Council on Library Resources
preservation efforts, 256
recon project, 58
CPOD systems, 7
Cross references
automated creation, 9
connecting files, 191
Cutter numbers, 173
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Cutter, C. A, library pioneer, 2
Cutter-Sanborn tables, 174

D

Data collection, methods, 35
Database
heading consistency, 69
integrity, 50
Databases
commercial, 4, 8
individual access, 96
shared, 83
DDC, see also Dewey Decimal
Classification
classification numbers, 172
features, 171
keeping pace, 173
notation, 171
revision, 172
use, 172
Decimal Classification System, 170
Departmentalization, scalar principle, 23
Departments, interrelationships, 51
Descriptive cataloging
code, 154
current issues, 161
rules, 153
study of practices, 153
tools, 161
Deterioration of library materials
chemical factors, 205, 206
environmental factors, 205
physical, 206
Dewey Decimal Classification, history,
170-171
Dewey, M., library pioneer, 2
DEZ process
overview, 217
testing, 216-217
validity, 217
Diary method, 35
Diethylzinc, see DEZ process
Disasters, 240-245
contingency plan, 240
plan, 241
prevention team, 240
Distributed processing, 48, 96
Library Collection Management
System, 75
RLG, 73
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Documentation, 37
Documents, government, 135
Downtime, 91, 92

E

Electronic formats, licensing agreements,
138
Encumbrances, 115
Environmental factors, 226-229
air impurities, 228
light, 229
relative humidity, 227-228
temperature, 226227
Environmental scanning, 14
Evaluation and measurement, 33
cost study, 35
diary method, 35
performance, 31
procedures, 31
Exchanges
agreements, 117, 134
Duplicates Exchange Union, 134
monographs, 133
serials, 133
Exhibition techniques, 236
Expenditures, 115

F

File, interface, 95

File conversion
card catalog, 55
challenge, 54
monographic order, 54
serials record, 54

File maintenance, in automated system,

112

File management, UTLAS, 75

File-as-is principle, 193

Files
automated, 117
basic purpose, 111
correspondence, 116-117
encumbered, 114
expended, 114
invoice, 115
on-order-in-process, 114
serials, 115
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standing order, 115
Filing into card catalog, staffing level, 195
Filing rules

ALArules, 193

LCrules, 193,194

in machine environment, 193

machine filing, 192

for manual file, 192

new codes, 194

procedures, 194

varying, 192
Filing Rules for the Dictionary Catalogs of

the Library of Congress, 193

Fire

by-products, 243

major library, 243

prevention, 243

salvage technology, 244
Formats

authorities, 60

electronic, 137

electronic ordering, 64

holdings, 60

international, 56

MARC, 57

national, 56
Forthcoming Books, 123
Full text

delivery, 86

electronic transmission, 96
Funding

federal 26

source, 18-19

G

Gifts
methods for handling, 132
staffing, 133
Tax Reform Act of 1986, 132
unwanted, 133
Goals, definition, 16
Government Printing Office, role in
automation, 66
Government publications, 135
Greater Midwest Regional Medical
Library Network, 78
Greenaway Plan, 131
Guide to Microforms in Print, 136
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H

Headings

alternative entries, 159
compatible, 156
“desuperimpose,” 156

Hierarchical pattern, 16

Hierarchy, goals and objectives, 17

Human resource management, 28

¢

Identification of material, 235
IFLA, 57, 155
ILLINET, 48,78
Illinois Library and Information Network,
see ILLINET
Imprint date, 123
INCOLSA, 78
Indiana Cooperative Library Services
Authority, see INCOLSA
Inflation, in library material prices, 140
Information Access Company, 4
Information system, management, 8
Information-based structure, 24
Institute for Scientific Information, 4
Insurance, 244
Integrated Library System, 66
Integrated systems
functions, 46
ideal, 45
service attitude, 96
Inter-library loan
database access, 86
facilitation, 78
shared resources program, 73, 85
International Federation of Library
Associations and Institutions, see IFLA
International Standard Bibliographic
Description, see also ISBD
definition, 61
generalized format, 155
new standard, 3
International Standard Book Description,
and cataloging rules, 154
International Standard Book Number, see
ISBN
International Standard Serial Number,
see ISSN
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International Standards Organization,
1S0O 2709, 57
INTERNET
access, 96
availability, 152
potential, 95
search capabilities, 149
Inventory Control, 91
Invoice, 124, 125
Invoices, 109, 115
ISBD
AACR2, 158
bibliographic descriptions, 155
data structure, 81
development, 61
format, 62
influence on cataloging, 159
national standard, 180
standards, 62, 197
ISBN, 61-63
importance, 63
purchase order use, 112
search key, 93, 117
standards, 141
use, 62- 63
ISSN, 61-63
AACR2 element, 160
use, 62-63
search key, 93, 117

J

Job analysis, 28-30
definition, 30

Job description, 30-31

Jobber, 105

L

LASP, see Linked Authority Systems
Project

LC, see also Library of Congress

filing rules, 57

L.C. Classification—Additions and
Changes, 169

LC classification system, expanding, 169

LCRI, see Library of Congress Rule
Interpretations
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LCSH, see also Library of Congress
Subject Headings
access key, 94
additions and changes, 165
formats, 165
Lease plans, 130
Library automation, challenge, 45
Library catalogs, see also Automated
Catalogs, catalogs, Online catalogs
future, 151-152
Library Data Management System
Project, 81
Library materials
care and handling, 232
deterioration, 205
Library of Congress, see also LC
add-on catalog, 156
authority files, 178
automation activities, 67
book number tables, 174
card sales, 26
Catalog Rules: Author and Title Entries,
153
Cataloging Rules for Author and Title
Entries, 154
computer-based services, 67
Cooperative Acquisitions Program, 131
name authority file, 84
preservation microfilming, 214
role in automation, 65
Rules for Descriptive Cataloging in the
Library of Congress, 154
serial cataloging, 175
subject headings, 164
Library of Congress Classification,
history, 167
Library of Congress Rule Interpretations,
161
Library of Congress Subject Headings, see
also LCSH
additions and revisions, 169
copy cataloging use, 190
history, 164-165
Library systems office, and cataloging,
185
Linked Authority Systems Project, aim,
76
Linked Systems Project
basis, 66
and NACO, 176, 179
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objective, 47,76
original cataloging, 187-188
transmission of records, 85
List of Subject Headings for Small
Libraries, 165
Lists, from acquisitions files, 118
Local integrated systems, consistency, 54
LSP, see Linked Systems Project

M

Machine-Readable Bibliographic
Information Committee, see MARBI
Machine-readable cataloging, see also
MARC
development, 47, 57
formats, 57
Machine-readable cataloging authority
record, 179
Machine-Readable Data File, 7
Magazine Index and Trade & Industry
Index, 4
Main entry, concept, 159
Management
basic structures, 25
principles and philosophy, 12
style, 12
of technical services, 25
Management information, use, 36
Managerial accountability, 53
MARB]I, 57, 174, 182
MARC, see also Machine-readable
cataloging
data elements, 59
directory, 60
formats, 181
indicators, 60
leader, 59
pilot project, 58
tags, 60
MARC records
access, 189
content, 181
downloading, 191
editing, 192
Mass deacidification
advances in research, 216
alternative processes, 217
cost, 216
Library of Congress, 217
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lithium process, 217
Materials budget, 20
Materials collections
statistics, 36
utilization, 36
Measurement
documentation, 33
purposes, 33
results, 37
techniques, 34
Memberships, 131
Microcomputers, 137
Microforms
availability, 136
machine-readable cataloging, 86
for serials, 128
MINITEX, 77
Minnesota Interlibrary
Telecommunications Exchange, see
MINITEX
Mission statement, 15
Mold, 230
Monographic series, 128
Monthly Catalog, 135
Multiple-Use MARC, see MUMS
MUMS, 67
Mutilation, 239

N

NACO
CONSER, 176
history, 179-180
MARC record contribution, 67
shared cataloging, 83, 84
NAFS, see Name Authority File Service
Name Authority Cooperative project, see
NACO
Name Authority File Service, 75
National Agricultural Library, role in
automation, 66
National Commission on Libraries and
Information Science report, see
NCLIS
National Cooperative Cataloging
Program, 59, 67
National Coordinated Cataloging
Program, 161, 163, 181, 188
National Coordinated Cataloging Project,
83
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National Information Standards
Organization, 56, 64, 65, 113, 141

National Level Bibliographic Record, 61

National Library of Medicine, role in
automation, 66

National Periodicals Center, 5

- National Preservation Program Officer,

254
National Serials Data Program, 63
NCCP, see National Coordinated
Cataloging Project; National
Cooperative Cataloging Project
NCLIS, 66
NELINET, 77
Network Library System project, 81
Network of Alabama Academic Libraries,
78
Networks
cooperation, 75
goals and accomplishments, 65
impact, 76
localized, 78
multistate, 77
multitype, 77
regional, 77
single state, 77
trends, 76
type-of-library, 77
New England Library Network, see
NELINET
New York Public Library, preservation
microfilming, 214
NISO, see National Information
Standards Organization
Northwestern Online Total Integrated
System, see NOTIS
NOTIS
adoption, 46
design, 81-82
downloading records, 93
packaged, 79
NSDP, see National Serials Data Program

(]

OCLC, see also Online Computer Library
Center
development, 26
database size, 69
linked systems project, 66
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Research Libraries Advisory
Committee, 69
searching problems, 69
OCR, 55,91, 183
Office of Scientific and Academic
Publishing, 6
Ohio State University Library Control
System, 48
On-order file, shared, 104
Online catalog, see also Automated
Catalog
characteristics, 149
dial-up access, 93
downloading records, 93
first-choice format, 152
users, 149
Online Computer Library Center, see also
OCLC
catalog, 4
development, 26
format changes, 58
Government Printing Office
relationship, 66
history, 68-69
local systems, 48
purchase orders, 113
shared cataloging, 45
Online environment, subject access, 174
Online public access catalog
commercial databases, 47
local development, 48
Online system, remote access, 50
OPAC, see also Automated catalog; Online
catalog
access methods, 93
evolution, 94
Optical character recognition, see OCR
Optical disk reproduction, 215
Optical disks, as preservation tool, 86
Order record
in integrated library system, 104
receiving, 125
Order request
electronic transmission, 88
manual acquisitions, 113-114
receipt, 119
searching, 120
verification, 120, 121
Order, using bibliographic record, 113
Ordering
definition, 102
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online, 79
procedures, 119
special materials, 134
Orders
canceling, 125
claiming, 125
firm, specifications, 108
form, 109
placing, 124
processing, 109
receipt, 124, 125
returns, 110
rush, 109
standards for transmission, 113
status, 105
Organizational chart, 24
Organizational patterns, reassessment,
St
Organizational structure
basic patterns, 23
centralized, 23
combined, 23
common, 23, 25
decentralized, 23
definition, 21
determination, 21
experiments, 23
graphic representation, 21, 24
information based, 24
span of control, 24
unity of command, 24
use of commercial services, 23
variations, 22
Orientation, 32
Original cataloging
definition, 187
productivity, 188
staffing, 187
workflow, 187
Out-of-print materials, 138-139

P

Packing list, 124
Paper strengthening, 218
Paperbacks, 135
Paperbound Books in Print, 123, 135
Paris Principles, 148
Participatory management, 13
Performance

appraisal, 30-31

measurements, 17



Index

Performance standards, required by
MARC format, 53
Personnel, management, 28-33
Pest control, 230
Photocopying, 233
Planning
long-range, 14
management activity, 13
process, 13, 15,16
strategic, 13, 14

Policies of Audiovisual Producers and

Distributors. A Handbook, 136

Policy and procedure manuals, 37, 38

PPBS, 20

Precataloging
accessioning, 183
activities, 183
searching, 102

PRECIS, see Preserved Context Index

System
Preorder searching, 102
Preservation
and automation, 86
brittle books, 212
budget, 208
cooperative efforts, 252-254
costs, 207
environmental factors, 226
glossary, 256
issues, 205
knowledge required, 207
microfilming services, 214
policy statements, 211

relationship to other departments, 224

relative humidity, 227
scope, 207
of activities, 3, 4
survey assessments, 212
Preservation department
basic organization chart, 210
organizing, 208
staffing, 210
Preservation problems, 233
air impurities, 228
light, 229
mold, 230-232
pest control, 230, 231
photocopying, 233, 234
rodents, 231
Preservation program
administration, 206
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binding key component, 219
initiating, 208
model for organizing, 209
personnel, 209
planning and implementation, 206, 254
survey of collection, 211-212
training, 207
Preservation treatment
cost comparison, 256, 261
criteria, 222,223
Preserved Context Index System, 94
Processing operations
automation applications, 87
locally dispersed, 50
Professional staff
duties 29-30
role, 6,7
in technical services, 30
Program Planning Budgeting Systems, 20
Programmatic functions, 22
PTLA, see Publishers Trade List Annual
Public Library Automation Network, 80
Public services
and cataloging, 185
improvements, 92
Publishers Trade List Annual, 123
Punched cards, 91
Purchase order
creation, 117
key acquisitions record, 112

Q
Quality circles, 13

R

Receiving, definition, 102
Recon, 53
REMARC 55, 59, 75
R.R. Bowker Company, 63
Records
basic purpose, 111
machine-readable, 182
Recruitment, 30
Relative humidity, optimal, 227
REMARC, 55, 59, 75
Request for proposal, 52
Request for quotation, 52
Research Libraries Group, see also RLG
history, 71
linked systems project, 66
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localized network, 78
preservation program, 255
Research Libraries Information Network,
see RLIN
Retrospective conversion
by format, 197
funding, 198
local information, 197
machine-readable records, 197
planning, 198
standards, 197
Retrospective Conversion: A Practical
Guide for Libraries, 198
RFP, see Request for proposal
RFQ, see Request for quotation
RLG, see also Research Libraries Group

Index

application, 34

SCORPIO, 67
Searching

free-form, 93
preventing duplication, 124
procedure, 120

Sears List of Subject Headings, 166
Security and theft detection, 236-240

circulation’s role, 236
book thieves, types, 237
deterring theft, 238
policy needed, 237

Serials

acquisition and management, 128
allocation, 20, 21
annual or irregular, 129

authority control, 72
Bibliographic Control and Access, 73
Collection Management and
Development Program, 73
information access and retrieval, 72
principle programs, 71
RLIN

catalog, 4

cataloging copy, 189
conspectus, 85

cooperative processing, 26

copy cataloging, 184
development, 73

history, 71-73

individual access, 96

Linked System Project, 179-180
local systems, 48

original cataloging, 181

origins, 80

out-of-print information, 138
page-form catalog, 76
precataloging, 183

preservation program, 73
purchase orders, 113

special character support, 72
Rules for a Printed Dictionary Catalogue,
193

canceling, 127
checking in 89
claiming, 89, 127, 128
control, 89
cost problem, 5
definition, 174
descriptive cataloging, 175
financial information, 116
financial obligation, 127
in microform, 128
ordering, 126
renewing, 127
replacement, 128
special nature, 126
standing orders, 116
subject cataloging, 176
subscriptions, 127
union lists, 85
Serials control, automated, 89
Serials Industry Systems Advisory
Committee, see SISAC
Shelflisting, browsing capability, 93
Shelflists, 151
Shelving, 232, 233
SISAC, 63, 141
Skills, human relations, 12
Small press publications, 13
SOLINET, 74,77
Southeastern Library Network, see
SOLINET

SAN, 63-64

Scalar principle, 23

Scanning, environmental, 14, 16
Scientific management techniques,

© Emerald Group Publishing Limited

Span of control, 24
Special collections

identification of materials, 236
and preservation, 225
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Staff, development, 32, 33
Staffing patterns, 28-29
Standard Address Number, see SAN
Standardization, of online systems, 94
Standards
adherence to, 54
Anglo-American Cataloguing Rules, 57
ANSI X12 Business Data Interchange, 65
development, 65
international, 56-57
International Standard Bibliographic
Descriptions, 57
lack of, 26
for measurement, 33
national, 56-57
national-level quality record, 161
role of national libraries, 65
sources, 34
vendor performance, 110
Standing orders, 128-129
canceling, 129
claiming, 129
Statistical data, availability 55
Statistics
computer generated, 56
enhanced availability, 55
production, 37
traditional, 55
Storage, 249-251
choice of material, 250
cooperative, 251
facilities, 251
microformat as alternative, 252
need, 250
Strategic planning, key ingredients, 17
Subject access, enhancement, 94
Subject cataloging, purpose, 162
Subject Cataloging Manual: Subject
Headings, 165
Subject headings
code of practice, 162-163
cross-referencing, 163-164
forms, 163
principles, 162-164
Sears, 165
use, 162
verification, 190
Subject Headings Used in the Dictionary
Catalogues of the Library of Congress,
164
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Subject-Content-Oriented Retriever for
Processing Information Online, see
SCORPIO

Subscription agent, 126, 105

special services, 108

Subscriptions, definition, 126

Superimposition, 154

Support staff, 29

T

Teams, 13
Technical services
administration, 11
literature, 38-39
coordination, 27
definition 1-2, 11
history, 2
impact of external forces, 22
issues, 23
management, 12
organization, 5, 21,25
purpose, 11
recent issues, 3
Technical services librarianship, concept,
49
Technological changes, 22
Temperature, recommended range,
226-227
Theft
deterrents, 238
detection, 236
by staff, 238, 239
Time and motion study, 35
Training, 32
Turnkey systems
definition, 79
development, 48

u

UNIMARCGC, 57, 59
Union catalogs, availability, 4
Union list of serials
regional, 69
SILO, 69
Unit card, 150
United States Department of Education,
standards, 34
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United States MARC, see USMARC
Unity of command, 24
Universal Book and Serial Exchange, 128
Universal MARC, see UNIMARC
University Microfilm International, 4
University of Toronto Library Automation
Systems, Catalogue Support System,
75
growth, 26
history, 74
User friendliness, 94
USMARC
authorities format, 179
content designation, 181-182
elements, 60
format, 57-58
UTLAS, see University of Toronto Library
Automation Systems

\'

Vendors
advantages in using, 105-106
cancellations, 110
choosing, 106
commercial, 78
confirmation of terms, 110
contract provisions, 79
definition, 105
music, 137
performance standards, 110
reports, 110
response to financial pressure, 141
selecting, 107
services offered, 107, 108
shipments, 109
sound recordings, 137
specialization, 126
use, 105

Verification
in print, 123
of bibliographic information, 121
price information, 123
tools, 122
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Virginia Polytechnic Institute and State
University Libraries, 82

w

Washington Library Network
cataloging input, 181
cooperation, 75
copy cataloging, 184
development, 26
history, 78
purchase orders, 113
USMARC, 58

Water damage, 241-242

Weeding
age as criterion, 248
condition and use, 248, 249
criteria, 249
duplicate titles, 248
measures and criteria, 247-248
program, 246
reasons, 246
space as factor, 246
standards, 246, 247
Trueswell method, 247-248
using circulation, 247

Wei T'o, 216

Western Library Network
bibliographic utility, 77
history, 74
linked systems project, 66

Wilson Company, 26

WLN, see Washington Library Network,

Western Library Network

X
Xerographic reproduction, 215

YA
239 Standards, 64
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